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Crime Laboratory

Testing Services:

* Drug Chemistry

» Forensic Genetics

= Forensic Toxicology
* Trace Evidence

= Firearms ldentification




Most evidence can be submitted to the Institute
24 hours a day, 7 days a week.

The following evidence
must only be submitted
during regular business
hours:

= Firearms
= Fire Debris
= Liquid Evidence

= Qversized, toxic and
caustic evidence




Submissions During Regular Business Hours
Monday through Friday | 8 a.m. - 5 p.m.
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Afterhours Submissions
(Evenings, weekends and on Harris County holidays)

Non-DNA Evidence
Drug Analysis, Toxicolag@gy (DWIDUI) S ¥@ee, Firearms

Harris County Institute of Forensic Sciences
1885 Old' Spanish Trail, Houston, Texas 77054

P fterhours, submit'evidence at the
rear of the Institute.
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NOTE: All Submission locations are secured and monitored.



Submissions During Regular Business Hours
Monday through Friday | 8 a.m. - 5 p.m.
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Afterhours Submissions
(Evenings, weekends and on Harris County holidays)

Harris County Institute of Forensic Sciences
Forensic Genetics Laboratory Evidence Reception

2450 Holcombe Blvd., Suite 7, Houston, TX 77021
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Texas Medical Center
John P. McGovern Campus

Almeda Rd.

FFFFFFFFFFFFFF
Genetics Laborato!

P, ATy

NOTE: All Submission locations are secured and monitored.



Evidence Submission Criteria

Evidence must be:
v' Packaged

v’ Sealed
v’ Labeled

v Must be accompanied by
a completed Evidence
Submission Form

Proper. evidence submission with accurate records
helps ensure a safe and timely start for. lab tests.

If evidence is submitted incorrectly, the Institute’s
staff, will'contact you to correct it.

Let’s review each of the submission criteria...
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Evidence Submission Criteria #1:

Evidence Must Be
Packaged




Evidence Submission Criteria #1:
Evidence Must Be Packaged

Evidence should be packaged in a container
best suited for safety and maintaining the integrity
of the evidence.




Evidence Submission Criteria #1:

Evidence Must Be Packaged

Special Considerations: DNA Evidence
Use paper; not plastic.

Plastic packaging prevents air flow
and encourages bacteria and fungal
growth — both may degrade a DNA
sample and hinder successful testing.




Evidence Submission Criteria #1:

Evidence Must Be Packaged

Use puncture-resistant
packaging.




Evidence Submission Criteria #1:

Evidence Must Be Packaged

Special Considerations: Firearms

= Place a zip tie through the action
(magazine well or cylinder).

= Seal within a package/ container
that permits clear viewing at all
times.

= Package ammunition separately
from the firearm.

= BB/Pellet/Airsoft guns must
conform to the same packaging
and safety requirements as

ordinary firearms.

Firearms can be submitted during regular business hours.



Evidence Submission Criteria #1:

Evidence Must Be Packaged

Additional Precautions for Firearms with
Internal or Tubular Magazines

Insert a chamber flag into the chamber of the rifle
or long gun.

= Secure the bolt rearward with a zip tie.

= Seal within a package/container that permits
clear viewing at all times.

= Package ammunition separately from the firearm.

Firearms can be submitted during regular business hours.



Evidence Submission Criteria #1:

Evidence Must Be Packaged

Submit only GSR stubs for
analysis — Swabs, clothing,
and other items cannot be
analyzed and will be returned
to the submitting agency.

Package evidence in either

a manila envelope or an
evidence bag, such as a brown
paper or a clear plastic bag.




Evidence Submission Criteria #1:

Evidence Must Be Packaged

Special Considerations: Fire Debris

= Submit packaged in
air tight, metal cans.
NO other forms of
packaging will be
accepted.

Metal cans should
not be more than
509% full.

Fire debris can be submitted during regular business hours.



Evidence Submission Criteria #1:

Evidence Must Be Packaged

= Seal the top or
opening of the
original container.

= Submit in a cleatr,
leak-proof
evidence bag.

Liquid evidence can be submitted during regular business hours.




Evidence Submission Criteria #1:

Evidence Must Be Packaged

Special Considerations: Wet Evidence

Wet clothing or other wet
evidence must be completely
dry before submitting.




Evidence Submission Criteria #1:

Evidence Must Be Packaged

Special Considerations: Marihuana Plants

Fresh marihuana plants
must be dried before
submitting for testing.

Dried marihuana plant
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Evidence Submission Criteria #2:

Evidence Must Be
Sealed




Evidence Submission Criteria #2:

Evidence Must Be Sealed

A proper seal can be achieved using one or
a combination of the following:
= Heat Seal

= Tape Seal (tamper
evident tape)

= | ock Seal

NOTE: Staples, paperclips and envelope brads are not a proper evidence seal.




Evidence Submission Criteria #2:

Evidence Must Be Sealed

A proper seal Is achieved when:

v' The contents of the package
cannot readily escape

v' Tampering with the packaging
results in obvious damage and
alteration to the package and/or

Its seal.

NOTE: Staples, paperclips and envelope brads are not a proper evidence seal.
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Evidence Submission Criteria #3:

Evidence Must Be
Labeled




Evidence Submission Criteria #3:

Evidence Must Be Labeled

After sealing the evidence, the person sealing it
must write their initials across both |
the seal and the package.

Evidence must also be
labeled with:

v Name of submitting
law enforcement agency

v Case number/offense number

As an alternative to writing the information by hand,
a barcode containing the information above may be used.
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Evidence Submission Criteria #4:

Evidence Must Be Accompanied by an
Evidence Submission Form




Evidence Submission Criteria #4:

p y

be attached
| S Form should not =

dence Submission . sion.
Thetlf)wor affixed to, or enclosed in the submis

You may obtain_an_ |
Evidence Submission Form from:

1. The Institute’s evidence_submri]ss?Sn
| staff during regular business hou

2. Your agency’s duty office

3. As a download on the Inst_itu.te’s
| Evidence Testing & Submission

web page

HARRIS COUNTY

INSTITUTE ’ SUBMSer

SUBMISSION
OF FORENSIC SCIENCES FORM
OFFENSE
REPORT #: ML/oC #:
Has prior evidence been submitted on this case? [ ves O No
SUBMITTEDTOLABORATORV-‘ /. /. —_—_— . e A———
Date Time Submitted Submitting Officer
Offenso Offonse Caso
Type Date & /. Officer
Agency
Agency. Address .
City e S e Ze_
Phone: ____ Email . .
—_— —_ —_—
/. /o
COMPLAINANTT SUSPECT/ OTHER DOB RACE SEX
! .
COMPLAINANT SUSPECT OTHER 508 RACE SEX
/.
COMPLANANTI SUSPeCT OTRER ———————— | TR SEX

OUTSIDE EVIDENCE CONTAINER(!) TYPE: I

TYPE OF ANALYSIS:
35 appropriate

Drug Chem. - Chemical Analysis

Forensic Genetics - DNa*

Firearms Identification

Toxicology - Drug-Facilitateq
| Sexual Assault (DFsA)

Toxicology - DWI / py

Trace - Fire Debris

Trace - Gunshot Residue
“If requesting DNA analysis, is Latent Print analysis: [ Completeg O Not Required [ Unknown
20 NOT WRITE BELOW TH1S 11ME N LABORATORY usE oy y,

[Jororsor [Josseomeer—]
REFRIGERATOR SEALED BY: .
HAND DELIVERED 2

DATEMIME RECEIVED; RECEIVED BY:
DATEMIME RELEASED:

BY: RELEASED T0;
DATEMIME RELEASED:

BY: RELEASED T0:

THIS EVIDENCE 15 BENG SUBMITTED IN CONNECTION Pt A CRIMINAL INVESTiga TI0N
AND HAS NOT BEEN EXAMINED BY ANOTHER LABORATORY,

Evidence Submission Form | 1885

Form #: FEF.006 Revision #: §

Okd Spanish Trail | Houston,

TX 77054 713.796.6820 | 713-796.6816
Released: Month 2014

Approved By: A. Santillan Procedure #: QAE07.0001
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Special Evidence Consideration:
Refrigeration




Special Evidence Consideration:

Refrigeration

The following types of evidence
require refrigeration:

= Sexual Assault Kits
= Biological Specimen Kits
= Vials of Blood

= Urine

= Fresh suspected Khat material

* Ensure samples are refrigerated prior to submission.*

NOTE: Clothing and DNA swabs do not require refrigeration.




svoreye.  HARRIS COUNTY
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For assistance or for more information, contact:

Harris County Institute of Forensic Sciences
Forensic Evidence Section

(713) 796 - 6820

Harris County Institute of Forensic Sciences — Main Location

(713) 274 - 5730

Harris County Institute of Forensic Sciences — Forensic Genetics Laboratory

Calls are answered between
8 a.m. and 5 p.m., Monday through Friday
with the exception of Harris County holidays.



HARRIS COUNTY

INSTITUTE:.:

OF FORENSIC SCIENCES irecriry

Additional evidence submission and testing
Information is available at:

harriscountytx.org/ifs/evidence
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http://www.harriscountytx.gov/ifs/evidence.aspx

